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# Winning business locally

Business registration form





	Name of company or organisation (mandatory)
	     

	Date (mandatory)
	     

	Source of referral (mandatory)
	     


Please note before proceeding that the East London Business Place offers a free sourcing
and matching service between buyers and suppliers on major regeneration projects across
East London and the Thames Gateway. If you would like to be considered, please consent 
to having your details put forward:

	Yes, I consent to having my details put forward for suitable projects 
	 FORMCHECKBOX 



1) Please select the sectors that best describe your organisation:

	Agriculture and fishing
	 FORMCHECKBOX 

	Health
	 FORMCHECKBOX 


	Banking and insurance
	 FORMCHECKBOX 

	Hospitality and leisure
	 FORMCHECKBOX 


	Business services
	 FORMCHECKBOX 

	Hotels and catering
	 FORMCHECKBOX 


	Clothing or footwear
	 FORMCHECKBOX 

	IT or internet
	 FORMCHECKBOX 


	Construction
	 FORMCHECKBOX 

	Printing and publishing
	 FORMCHECKBOX 


	Education and training
	 FORMCHECKBOX 

	Public administration
	 FORMCHECKBOX 


	Energy
	 FORMCHECKBOX 

	Recreation or cultural
	 FORMCHECKBOX 


	Environmental services
	 FORMCHECKBOX 

	Retail
	 FORMCHECKBOX 


	Engineering
	 FORMCHECKBOX 

	Wholesale distribution
	 FORMCHECKBOX 


	Food and drink
	 FORMCHECKBOX 



	Other (please state)
	     


Note to ELBP personnel: please refer client to the Thomson’s Directory listing for specific business categorisation.

2) Are you a member of a business or trade related organisation? (e.g. Royal Institute of Chartered

Surveyors) Please provide details below:

	     



3) Is the company accredited? (e.g. ISO, Investor in People) Please provide details below:

	     



4) Date established: (mandatory)       
5) Please provide background information on the company below, e.g. who established the

company and how has it evolved?

	     



6) Briefly describe the goods or services your company offers:

(Please state if you are an approved supplier or installer of particular products or equipment.

It is important to provide as much information as possible in order for your business to be matched to all relevant tendering opportunities.)

	     



7) What are your company’s unique selling points?

	     



8) What is the approximate average value of the contracts you tender for?

	None as yet
	 FORMCHECKBOX 


	Under £10K
	 FORMCHECKBOX 

	£10–49,999
	 FORMCHECKBOX 

	£50–99,999
	 FORMCHECKBOX 


	£100–149,999
	 FORMCHECKBOX 


	£150–199,999
	 FORMCHECKBOX 

	£200–249,999
	 FORMCHECKBOX 

	£250–499,999
	 FORMCHECKBOX 


	£500–1m
	 FORMCHECKBOX 


	Over £1m
	 FORMCHECKBOX 



10) Please list a sample of contracts that your company has won in the past three years:

	Client name:
	Description of work:
	Contract value:
	Date:

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


11) Please provide your company contact details: (mandatory)
	Address line 1
	     

	Address line 2
	     

	Borough
	     
	Postcode
	     

	Telephone
	     
	Fax
	     

	Email
	     
	Website
	     


Location of Head Office if different from above:

	Address line 1
	     

	Address line 2
	     

	Borough
	     
	Postcode
	     

	Telephone
	     
	Fax
	     

	Email
	     
	Website
	     


12) Please provide contact name(s) and details below: (mandatory)
	Main contact
	     
	2nd contact
	     

	Job title
	     
	Job title
	     

	Mobile
	     
	Mobile
	     

	Email
	     
	Email
	     


13) Which of the following best describes your company status? (mandatory)
	Sole trader
	 FORMCHECKBOX 

	Joint Venture or Consortia
	 FORMCHECKBOX 


	Sole trader with over 5 employees
	 FORMCHECKBOX 

	Limited Liability Partnership
	 FORMCHECKBOX 


	Limited Company (guarantee)
	 FORMCHECKBOX 

	Social Enterprise
	 FORMCHECKBOX 


	Limited Company (shares)
	 FORMCHECKBOX 

	Registered Charity
	 FORMCHECKBOX 


	PLC
	 FORMCHECKBOX 

	Community Interest Company (CIC)
	 FORMCHECKBOX 


	Group or Division
	 FORMCHECKBOX 

	Not-for-profit Organisation
	 FORMCHECKBOX 



14) Does the company or organisation have any of the following? If yes, please state the amount.

	Public liability insurance
	Yes

	 FORMCHECKBOX 

	Amount   £     
	No
	 FORMCHECKBOX 


	Employer liability insurance
	Yes

	 FORMCHECKBOX 

	Amount   £     
	No
	 FORMCHECKBOX 


	Professional indemnity insurance
	Yes

	 FORMCHECKBOX 

	Amount   £     
	No
	 FORMCHECKBOX 



15) Which of the following do you have? (mandatory)
	Audited accounts for the last 3 years
	Yes

	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Published accounts
	Yes

	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Financial statements and 12-monthly cash-flow forecasts
	Yes

	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



16) Does your company have any of the following policies in place?* Please tick as appropriate.

	Equality and diversity policy
	 FORMCHECKBOX 

	Environmental policy
	 FORMCHECKBOX 


	Health and safety policy
	 FORMCHECKBOX 

	Quality assurance policy
	 FORMCHECKBOX 



17) How many staff do you employ in total? (mandatory)
	Full time
	     

	Part time
	     
	Subcontractors
	     


18) What percentage of your staff are local to each of the following London boroughs?

	Tower Hamlets
	     

	Lewisham
	     
	Waltham Forest
	     

	Greenwich
	     

	Hackney
	     
	Bexley
	     

	Havering
	     

	Redbridge
	     
	Newham
	     

	Barking and Dagenham
	     



Please note that the following data is captured in order for East London Business Place

to  measure how it is supporting the needs of London’s diverse business communities.

This information is strictly confidential and will be seen only by employees of East London Business Place.

19) Would you consider your business to be Black, Asian, or Minority Ethnic owned? i.e. a business

with over 51% shares—ownership or management. (mandatory)
	Yes
	 FORMCHECKBOX 


	No
	 FORMCHECKBOX 



20) What is the ethnicity of the ownership? Please tick all that apply.

	Asian—British
	 FORMCHECKBOX 


	Greek / Cypriot
	 FORMCHECKBOX 

	Philipino
	 FORMCHECKBOX 


	Asian—Bangladeshi
	 FORMCHECKBOX 


	Indonesian
	 FORMCHECKBOX 

	Turkish
	 FORMCHECKBOX 


	Asian—Indian
	 FORMCHECKBOX 


	Japanese
	 FORMCHECKBOX 

	Vietnamese
	 FORMCHECKBOX 


	Asian—other
	 FORMCHECKBOX 


	Kurdish
	 FORMCHECKBOX 

	White British
	 FORMCHECKBOX 


	Black—African
	 FORMCHECKBOX 


	Malayan
	 FORMCHECKBOX 

	White Irish
	 FORMCHECKBOX 


	Black—Caribbean
	 FORMCHECKBOX 


	Middle Eastern
	 FORMCHECKBOX 

	White—other EU
	 FORMCHECKBOX 


	Black—British
	 FORMCHECKBOX 


	Mixed—White and Black Caribbean
	 FORMCHECKBOX 

	No clear majority
	 FORMCHECKBOX 


	Black—other
	 FORMCHECKBOX 


	
	
	Prefer not to say
	 FORMCHECKBOX 


	Chinese
	 FORMCHECKBOX 


	Mixed—White and Black African
	 FORMCHECKBOX 

	Other (please state)
	 FORMCHECKBOX 


	European—Baltic
	 FORMCHECKBOX 


	
	
	     
	

	European—Slavonic
	 FORMCHECKBOX 


	Mixed—White and Asian
	 FORMCHECKBOX 

	
	

	European—South Caucasian
	 FORMCHECKBOX 


	
	
	
	

	
	
	Mixed—other
	 FORMCHECKBOX 

	
	

	European—other
	 FORMCHECKBOX 

	North African
	 FORMCHECKBOX 

	
	


21) What is the gender majority of the ownership? i.e. a business with over 51% shares—ownership

or management. (mandatory)
	Male
	 FORMCHECKBOX 


	Female
	 FORMCHECKBOX 

	No clear majority
	 FORMCHECKBOX 

	Prefer not to say
	 FORMCHECKBOX 



22) Is the business partly or majority owned by a person or persons with a disability? (mandatory)
	Yes
	 FORMCHECKBOX 


	No
	 FORMCHECKBOX 

	Prefer not to say
	 FORMCHECKBOX 



By registering with East London Business Place (ELBP) you receive free tailored training and support to help your company to effectively tender for contracts across East London and the Thames Gateway. Please tick the statement below if you are interested in receiving this support and we will contact you to arrange a Business Needs Analysis at a time convenient to you.

	Yes, my company would like to receive the free business support available from

East London Business Place
	 FORMCHECKBOX 



Signed:

	Date
	     

	Supplier Development Officer
	     


Please return your completed questionnaire by email, mail or fax to:

	     


Your local Supplier Development Officer is:

	     


	Business support—time spent: (internal use only)
	     


* Depending on the size of your business these categories may not be Mandatory in order to

bid for private sector contracts.

Data Protection

The ELBP may collect personal information when you register with us and use our services. The registration
process involves providing the ELBP with your email address, contact details, ownership profile and employee profiles. The ELBP may use this information, in accordance with its obligations under the Data Protection Act 1998, to:

• Provide you with access to the ELBP website

• Contact you in connection with prospective buyers, other business opportunities and other business support advice

and information; 

• Evaluate the ELBP

• Monitor diversity and 

• Target sources.

The ELBP may share the information it collects about you with other parties. The ELBP does not sell or rent this information to others but will send personally identifiable information about you (which you have supplied in connection with business opportunities) to other companies, organisations or people in the following situations:

• Agents and partners: the ELBP may share your information with Interested Third Parties and organisations which we

employ or with which we cooperate to support business improvement. These agents and partners may have access to

personal information for the purposes set out in section 9.1 but may not use it for any other purpose; 

• Compliance with law, fraud and risk avoidance: the ELBP will release personal information where it is required or

permitted to do so by law or by the regulations and other rules (including auditing requirements) to which it is subject. 

The ELBP may in particular exchange information with other companies and organisations for fraud protection and

credit risk reduction; and

• Consent: Other than in the above situations the ELBP will not share personal information with third parties without

your consent.

You have the right to ask for a copy of the information held by the ELBP in its records in return for which you may be 

charged a small fee. You also have the right to require us to correct any inaccuracies in your information.
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